J4/00-0157
Page  1  of  3  


Subject:

Verbal forms

Author:

Ann Wallace

Date:


January 1, 2000

References:

1.   ISO Directives Part 3, Rules for the structure and drafting of 





International Standards, Third edition, 1997, 





ISBN 92-67-01070-0




2.   CD 1.7

The verbal forms prescribed by ISO drafting rules need to be explained in the standard.  I consider this part of the "description techniques", rather than words that should be in the dictionary (definitions).

So that we can all start with the same understanding, I looked up "verbal" in on-line dictionaries.  The following is typical of the results:

· in grammar, of or relating to a verb or a word or phrase derived from a verb.   Source: Wordsmyth Educational Dictionary-Thesaurus
Further, we need to all have a clear understanding of the use of verbal forms so that future work can use them correctly.

PROPOSED CHANGES:

1. Page 35, after 5.6, Hyphens in text, add the following new section:

"

5.7    Verbal forms for the expression of provisions

Specific verbal forms are used in the normative clauses of this draft International Standard in order to distinguish among requirements for compliance, provisions allowing a freedom of choice, and recommendations.  Those verbal forms are prescribed by ISO/IEC Directives, Part 3, Rules for the structure and drafting of International Standards.  

Table n, Verbal forms, summarizes the prescribed verbal forms and equivalent expressions used in this draft International Standard.

Table n   —   Verbal forms

	Provision
	Verbal form
	Alternative expressions

	a requirement strictly to be followed for compliance to the standard


	shall

shall not
	is required to

is, is to

are, are to

is not permitted

are not allowed 

	a permission expressed by the standard


	may

need not


	is permitted

is allowed

is not required to



	a recommendation expressed by the standard; it need not be followed


	should

should not


	it is recommended that

is recommended



	a capability or possibility open to the user of the standard


	can

cannot


	is able to

it is possible to

is possible




2. Add to the bibliography, Annex G, (created in proposal 00-0153) in alphabetical order:

"ISO Directives Part 3, Rules for the structure and drafting of International Standards, Third edition, 1997, ISBN 92-67-01070-0. "

3. Note that Annex G is already listed in the Foreword, although there is no current Annex G.  Do not delete it from the Foreword.

OPEN ISSUES:
1. A second part of the job is to review the document for "correct" use of the verbal forms, which is not done in this paper.

I know there are many incorrect uses of "can'.

I know there are some problems with the use of "is".  Mostly, we use "is" as an alternative for "shall" or "a requirement strictly to be followed", but there are cases where the use of "is" has a different meaning.   Examples:

· Page 1, Scope, second sentence:   "Its purpose is to promote …"

· Page 11, definition 4.66, clause:   "… whose purpose is to …"

· Page 12, definition 4.91, computer-name:   "… compilation group is to be compiled …"

· Page 16, definition 4.164, exponent:   "… is to be raised."

The meaning in these examples is certainly not "a requirement strictly to be followed".

More examples, without reference (you can find these and more by scanning the pdf):

intent is

is to be deleted

if character-1 is to represent

parentheses is to the left

a file is to participate

compiler is to be run

is to be executed

class that is to be used

runtime module is to accept

Some of these express a requirement, some express an opinion, some express a want on the part of the user; and others … (I don't know).  Certainly, "computer-name … … compiler is to be run …" is not a "requirement"  (maybe it is a recommendation, and the word "should" would be appropriate).

Some uses are easily fixed by rewording to avoid "is", others by deletion (such as "computer-name" in definitions), some perhaps by changing "is to" to "should"

ISO considers clear use of the verbal forms essential.  We have not met a goal of "clear use".  

We need to decide if/how (or when) we will undertake the job of ensuring consistent use of verbal forms in the draft.

("need not" is used frequently and correctly.)

2. I have included the obvious alternative expressions used in the draft.  Are there others?
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